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Dear Parent(s)/Carer(s) and students  

 

I am writing to you with more details regarding how your grades will be determined this summer. We have now 

received more information about the processes we must follow from the Joint Council for Qualifications (JCQ) 

who have responsibility for qualifications and grading. 

 

They have provided a guide for parents and pupils which gives an overview of the grading process.  

 

The guide can be found here: 

https://www.jcq.org.uk/wp-content/uploads/2021/03/JCQ-Guidance-for-Students-and-Parents-on-Summer-

2021.pdf 

 

As you will see from the guidance the grades the school submits must be supported by evidence of students 

reaching that grade. Departments within the school will select what they believe to be are appropriate sources of 

evidence for assessing student performance covering the different assessment objectives of the course. The school 

will also be putting in place a number of processes to ensure that the process is fair for all pupils e.g. the 

moderation of work by more than one teacher. Teachers will also receive extensive exam board provided training 

and support materials to support them in the grading process. In line with the guidance the evidence the school 

will choose will focus on those assessments which have completed by the whole cohort under the same, controlled 

conditions and for which they are confident that the evidence is solely the students’ own work.  

 

The school’s plans will be scrutinised by the exam boards to establish whether the school’s planned approach is 

suitable. 

 

You will be informed as to what evidence will be used in producing your grade and you will also have the 

opportunity to mention whether any of the chosen assessments were affected by mitigating circumstances e.g. ill 

health, before final grades are submitted to the exam board. Please note though that even in a “normal” exam year, 

such circumstances would only lead to a very marginal increase in marks. If you think that you may be entitled to 

special consideration you may want to read the following guidance: 

https://www.jcq.org.uk/wp-content/uploads/2020/08/A-guide-to-the-spec-con-process-202021-Website-

version.pdf 

 

Attached to this letter is an overview timetable of the May assessments which will provide another opportunity 

for you to demonstrate your capabilities in your different GCSE subjects. We have tried to minimise the number 

of papers sat in one day. These assessments will take place in our new sports hall for most students as we believe 

that this is the most effective way of ensuring the pupils receive the same conditions. Access arrangements will 

be put in place for pupils for whom this is applicable. Your teachers will support you and ensure you revise 

effectively for these remaining assessments.  

 

Pupils will be taught in lesson up until the start of their assessments. During the assessment period they will not 

be expected to attend school unless they have an assessment and they should arrive at least 15 minutes before the 

scheduled start time of their assessment. We will provide instructions nearer the time about where they should 

line up for their assessments.   

http://www.broxbourne.herts.sch.uk/
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https://www.jcq.org.uk/wp-content/uploads/2020/08/A-guide-to-the-spec-con-process-202021-Website-version.pdf
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I wanted to reiterate that we are unable to discuss likely grades with students or parents. Any undue pressure on 

teachers to provide a particular mark or grade could be seen as malpractice by the exam board and could result in 

the candidate being penalised.  

 

Within the JCQ guidance there is information on what constitutes the grounds on which to appeal your grade 

(should you be unhappy with the grade you receive in the summer). We have specifically been asked to draw 

attention to the fact that grades can go down as well as up in any appeals process.   

 

We also understand that there will be another opportunity to sit GCSE papers in the Autumn term for candidates 

unhappy with the grades they receive this summer.  

 

Yours sincerely 

 

 

            
 

 

Mr P Clift   Mrs K Brandon 

Deputy Head   Head of Year 11 

 

 

 

 


