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RATIONALE 
 
At The Broxbourne School we are committed to raising the aspirations of our young 
people and ensuring they feel empowered and inspired to achieve their full potential. 
We are therefore committed to providing high quality Careers Education, 
Information, Advice and Guidance (CEIAG), as we appreciate the importance of 
career education in ensuring our young people feel prepared and supported as they 
work towards achieving their personal goals.   

 
AIMS & OBJECTIVES 
 
The aims and objectives of our CEIAG Policy are as follows:  
 

 To ensure every child should leave school prepared for life in modern Britain. 

 To ensure academic rigour supported by excellent teaching, and developing 
in every young person the values, skills and behaviours they need to get on 
in life. 

 To ensure children will receive a rich provision of classroom and extra-
curricular activities that develop a range of character attributes, such as 
resilience and grit, which underpin success in education and employment. 

 To provide high quality, independent careers guidance is also crucial in 
helping pupils emerge from school more fully rounded and ready for the world 
of work. 

 To ensure all students will be well-informed and well supported when making 
subject and career decisions, particularly at crucial points in their school life 

 

STAFF 
 

Ms S Castagnoli – Careers Lead 

Mrs L Reynard – Director of Sixth Form 

Mrs L Vayani - PSHE 

Mrs A Jones – Independent Personal Advisor from Service for Young People 

Mr D Holliday – Governor (Careers)  
 
CEIAG is coordinated by the Careers Lead who works alongside the Director of 
Sixth Form and the PSHE lead to deliver the careers programme.  All three staff 
members are assisted by the Administration Department.  Work experience is 
coordinated with the Head of Business Studies who works closely with the staff 
mentioned above. 
 
All staff contribute to CEIAG through their roles as subject teachers and form tutors. 
Specialist sessions are delivered by relevant staff. The CEIAG programme is 
planned, monitored and evaluated by the Careers Lead in consultation with the 
Independent Careers Advisor who provides specialist careers IAG. 

 

THE BROXBOURNE SCHOOL  

CAREERS EDUCATION, INFORMATION, ADVICE AND 
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STUDENT ENTITLEMENT 
 
All young people from year 7-13 are entitled to: 
 

 Impartial careers guidance from our dedicated careers advisor 
 

 engage with a range of opportunities for young people to hear from a range 
of local providers about the opportunities they offer, including technical 
education and apprenticeships – through options events, assemblies and 
group discussions and taster events  

 

 to understand how to make applications for the full range of academic and 
technical courses 

 

 A careers curriculum based around the Gatsby Benchmarks. A summary 
of these can be seen in Appendix A.  

 

LOCAL EMPLOYER PARTNERSHIP 
 
We are working with The Hertfordshire Local Enterprise Partnership to provide links 
with the local business community. Effectiveness of these sessions will be evaluated 
as will future opportunities for effective CEIAG. 
 

DELIVERY 
 
The careers programme includes careers education sessions, career guidance 
activities (group work and individual interviews), information and research activities, 
work-related learning (including work shadowing), and individual learning 
planning/portfolio activities. Careers work is part of the school’s PSHE programme, 
a series of curriculum sessions including those devoted to Careers and Work 
Related Learning.  
 
Many other events are provided by departments, tutor time and as whole school 
events such as the Careers Fair. Work experience preparation and evaluation occur 
when necessary, in tutor time and lessons such as BTEC Business and T-Level 
Business. The introduction of Unifrog enables us to continue to develop the range 
of activities our careers curriculum offers and also enables our young people to 
monitor and track their own engagement with the careers curriculum from KS3-KS5.  
 
Students are actively involved in the planning, delivery and evaluation of activities. 
 

RESOURCES 
 
Funding is allocated in the annual budget planning round in the context of whole 
school priorities and particular needs in the CEIAG area. The Careers Lead is 
responsible for the effective deployment of resources. Sources of external funding 
are also sought. 
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MONITORING, REVIEW AND EVALUATION 
 
The careers programme is reviewed annually by the Careers Lead and the Careers 
Adviser using the quality standards for CEIAG to identify areas for improvement. 
This evaluation is informed by evaluation of progress against the Gatsby 
Benchmarks through the Compass+ tool, as well as evaluation of the careers 
programme by key stakeholders.  We welcome pupil, parents and staff feedback.  
  

PROVIDER ACCESS 
 
Please see Appendix B for our local Provider’s Access Policy 
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APPENDIX A 
 
The Gatsby Benchmarks 
 
 

1. A Stable Careers Programme 
The Broxbourne School has a programme of career education and guidance for all 
students.  
 
2. Learning from Career and Labour Market Information  
Students have access to information about future study options and labour market 
opportunities. These are on the school website, circulated through the careers 
pages on google classroom at KS4 and displayed on screens at various times 
throughout the year.  
We employ a Careers Adviser to help students make best use of available 
information.  
 

3. Addressing the needs of each student  
Students have career guidance needs at different stages. Opportunities for advice 
and support are tailored to the needs of each student. Students also have individual 
form tutor/ SLT meetings at crucial points in their school life. 
 

4. Linking Curriculum Learning to Careers  
All subject areas are encouraged to link the content of their schemes of learning 
with careers. STEM subject teachers highlight the relevance of STEM subjects for 
a wide range of future career paths. Displays promote the links between subjects 
and careers.  
 

5. Encounters with Employers and Employees  
Every student has opportunities to learn from employers about work, employment 
and the skills that are valued in the workplace. This is included in form time, PSHE 
lessons, work shadowing and through a range of enrichment activities including trips 
and visiting speakers.  
 

6. Experiences of Workplaces  
Most students have first-hand experiences of the workplace through work visits, 
work shadowing and/or work experience to help their exploration of career 
opportunities.  
 
7. Encounters with Further Education and Higher Education  
Most students know the range of learning opportunities that are available to them 
which includes academic and vocational routes and learning in schools, colleges, 
universities and in the workplace.  

 
8. Personal Guidance  
Students have opportunities for guidance interviews with our dedicated career 
adviser.  
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APPENDIX B 
 
PROVIDER ACCESS POLICY 
 

Introduction  
This policy statement sets out the school’s arrangements for managing the 
access of different local providers to pupils at the school for the purpose of 
giving them information about the provider’s education or training offer. This 
complies with the school’s legal obligations under Section 42B of the Education 
Act 1997.  
 

Pupil entitlement  
 
All pupils in years 8-13 are entitled: 
  

 to find out about technical education qualifications and apprenticeships 
opportunities, as part of a careers programme which provides 
information on the full range of education and training options available 
at each transition point;  

 

 to hear from a range of local providers about the opportunities they offer, 
including technical education and apprenticeships – through options 
events, assemblies and group discussions and taster events;  

 

 to understand how to make applications for the full range of academic 
and technical courses.  

 
For pupils of compulsory school age these encounters are mandatory and there 
will be a minimum of two encounters for pupils during the ‘first key phase’ (year 
8 to 9) and two encounters for pupils during the ‘second key phase’ (year 10 to 
11). For pupils in the ‘third key phase’ (year 12 to 13), particularly those that 
have not yet decided on their next steps, there are two more provider 
encounters available during this period, which are optional for pupils to attend.  
 
These provider encounters will be scheduled during the main school hours and 
the provider will be given a reasonable amount of time to, as a minimum:  
 

 share information about both the provider and the approved technical 
education qualification and apprenticeships that the provider offers  

 explain what career routes those options could lead to  

 provide insights into what it might be like to learn or train with that 
provider (including the opportunity to meet staff and pupils from the 
provider)  

 answer questions from pupils. 
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Management of provider access requests  
 
Procedure  
 
A provider wishing to request access should contact Sam Castagnoli, Careers 
Lead. 
 
Telephone: 01992 411060   Email: admin@broxbourne.herts.sch.uk 
 
Opportunities for access  
 
A number of events, integrated into the school careers programme, will offer 
providers an opportunity to come into school to speak to pupils and/or their 
parents/carers including: 
 
Year 7/8  Careers Assemblies (throughout the year) 
Year 9  What’s My Line careers event 
Year 10 Work experience 
Year 12 Work experience 
Year 11-13  Careers Fair 
The PSHE Curriculum throughout the year may offer further opportunities to have 
exposure to all pupils.  Please get in touch to discuss further. 
 

Facilities 
 
The school will make the main hall, classrooms or private meeting rooms 
available for discussions between the provider and students, as appropriate to 
the activity. The school will also make available AV and other specialist 
equipment to support provider presentations. This will all be discussed and 
agreed in advance of the visit with the Careers Leader or a member of their 
team.  
 
Providers are welcome to leave a copy of their prospectus or other relevant course 
literature in the Learning Resource Centre, which is managed by the school 
librarian. The Resource Centre is available to all students at lunch and break times. 
 
 
Sam Castagnoli, Careers Lead 

 

Reviewed:    Autumn 2022 (FGB) 
Approved:  Autumn 2022 

Next review:    Autumn 2023 

 
 


