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This policy takes account of and operates in conjunction with the school’s Anti-Bullying Policy, Drugs 
Policy, Attendance and Punctuality Policy, ICT Acceptable Use Policy, Child Protection Policy and the 
Home/School agreement. 
 
1. PURPOSE  
 
The aim of The Broxbourne School is to raise all pupils’ expectations and standards of achievement in 
a calm, safe and supportive environment.   
 
Pupils will learn and thrive throughout their education when they feel safe and secure at school.  
Good behaviour and discipline are all important in achieving high standards.  To this end, a set of 
rights and responsibilities of students, together with the school’s expectations are set out below.  A 
clearly defined system of rewards and sanctions reinforces those expectations.  
 
The Broxbourne School believes that: 
 

 All pupils have the right to a calm, safe and supportive environment where they can learn, thrive 
and along with staff flourish in safety and dignity 

 

 Pupils recognise that misbehaviour is unacceptable and that individual positive behaviour choices 
support learning, development and them feeling safe in the school environment  

 

 Pupils are expected to follow the school’s Behaviour and Discipline Policy, understanding that the 
school will address breaches of this policy promptly, predictably and assertively 

 

 Dealing positively with misbehaviour encourages a school culture which promotes mutual respect 
and cooperation 

 

 Inappropriate behaviours between children must be challenged by all staff. Downplaying certain 
behaviours, for example dismissing sexual harassment as “just banter”, “just having a laugh”, “part 
of growing up” or “boys will be boys” can lead to a culture of unacceptable behaviours and an 
unsafe environment for children. In worst case scenarios a culture that normalizes abuse may 
lead to children accepting it as normal and do not come forward to report it 

 
2. LEADERSHIP AND MANAGEMENT  
 
All members of staff have a role in promoting a culture of positive behaviour across the school. 
Teaching staff manage behaviour in classes, refering to their Head of Department in the event of an 
unsatisfactory behavioural outcome involving a pupil. 
 
Each year group has a designated Head of Year leading the work of form tutors. The Head of Year 
oversees behaviour and discipline in their year group, reporting concerns to the appropriate Assistant 
Headteacher. The school has a culture of sharing concerns between staff, this includes those 
discussions where a pupil’s behaviour is considered to have broader impact. The Head of Year will 
have oversight and share concerns which impact on teaching and learning or safety of the school 
community to the appropriate Assistant Headteacher. The Assistant Headteacher refers serious 
matters to the Headteacher.  
 
The school will take the needs and circumstances of any individual pupils into account including the 
child’s age and any special educational needs that might apply  
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New staff will be inducted clearly into the school’s behaviour culture to ensure they understand its 
rules and routines and how best to support all pupils to participate in creating the culture of the 
school. 
 
3. SCHOOL SYSTEMS 
 
All pupils and parents are regularly made aware of this policy and the school’s expectations and 
systems for praise and sanctions. This will be done via assemblies, tutor sessions, the school 
newsletter, parental information evenings, publication of the policy on the school website and via any 
other forum considered appropriate.    
 
Provision will be made for all new pupils to ensure they understand the school’s behaviour policy and 
wider culture. Where necessary, extra support and induction will be provided for pupils who are mid-
phase arrivals. 
 
Rewards 
 
The school operates a reward system which recognises good work, effort, attendance, citizenship and 
contribution to the extra-curricular life of the school.  It consists of praise, praise points,  departmental 
letters of commendation, credits, gift tokens, certificates, awards and public recognition in class, year 
or full assemblies. The Headteacher may also praise pupils for outstanding achievement through 
Headteachers commendation. These will often be refered to as praise points or ‘P’ points illustrating 
different levels of positive achievement 
 
 

Praise Point 1 (P1) Often awarded for pupil personal achievement or as a reward 
for isolated service to the school community/form/house 

Praise Point 2 (P2) Often awareded for sustained pupil personal achievement or as 
a reward for service to the school community/form/house over 
time 

Praise Point 3 (P3) Awarded by a Head of Department in recognition of 
achievement or progress  

Praise Point 4 (P4) Awarded by a Head of Year as a result of broad success in 
multiple subject areas, 100% attendance or sustained service to 
the Year group 

Praise Point 5 (P5) Awarded for significant service to the school, 100% annual 
attendance or Headteacher commendation  

 
Sanctions 
 
There are a number of sanctions that may be issued to punish or address misbehaviour.  Pupils and 
their parents must accept these sanctions.  These may be referred to as consequence points or ‘C’ 
points. 
 

Consequence Point 1 (C1) Low level behavioural concern dealt with by the member of staff 
concerned 

Consequence Point 2 (C2) Emerging concerns often indicating repeatative negative 
behaviours  

Consequence Point 3 (C3) Escalated concerns often with evidence of frequent negative 
behaviours or serious iolated incidents  

Consequence Point 4 (C4) Significant concerns with evidence of sustained frequent 
negative behaviours, failure to address concerns or instruction 
over a report monitoring period or significant isolated indicents 
impacting to pupil wellbeing/health and safety or ability to learn. 
Pupils are considered at risk of permentent exclusion when 
meeting this consequence point 

Consequence Point 5 (C5) Pupils are considered at great risk of permanent exclusion if 
meeting this consequence point.  
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In addition to recording and communicating consequence points (to parents and carers), the school 
uses the following sanctions: 
 

 Disapproval  

 Extra work.  This is usually given by subject teachers  

 Withdrawal of privileges, such as exclusion from school visits or other events 

 Detentions: The school does not require parental consent to set after school detentions.   
Detentions may be given by subject teachers or pastoral staff 

 Short detentions for up to 20 minutes after school can be set without warning.   Longer 
detentions will be given with 24 hours’ notice, and may be up to one hour in length.   Pupils 
are expected to attend on the date the detention is set 

 Headteacher’s detention: This will be given with 24 hours’ notice, and may be up to two 
hours in length.  This will be given by senior leaders.  Pupils are expected to attend on the 
date the detention is set 

 Report.  This could take the form of behavioural, attendance or homework reports.  It is 
usually – but not exclusively – given by the Head of Year  

 Internal Exclusion/Removal from class.  Internal inclusion or removal from timetabled class 
teaching is considered a most serious sanction. This sanction will only be used when 
necessary and after other behaviourial strategies have been attempted (unless the 
behaviour is so extreme as to warrant immediate removal). Parents will be informed on the 
same day if their child has been removed from their classroom. The following establishes  
necessary reasons for removing a pupil from their class setting: 

o To maintain the safety of all pupils and to restore stability following an 
unreasonably high level of disruption 

o To enable disruptive pupils to be taken to a place where education can be 
continued in a managed environment 

o To allow the pupil to regain calm in a safe space 

 Exclusion: Suspension and Permanent.  This can only be authorised by the Headteacher, 
or Acting Headteacher in her absence 

 
Permanent Exclusion 
 
The Headteacher will use her judgement in deciding whether to exclude a child permanently 
 
The decision to exclude a pupil permanently will only be taken: 

 

 In response to a serious breach, or persistent breaches, of the school’s behaviour policy; 
and 

 Where allowing the pupil to remain in school could seriously harm the education or welfare 
of the pupil or others in the school 

 
The Secretary of State requires the Governing Body to have regard to the interests of other pupils and 
people working at the school when considering an exclusion.  
 
4. PUPIL SUPPORT 
 
The above sanctions co-exist with a variety of support procedures, ranging from advice and 
counselling from staff, through the drawing up of an Individual Behaviour Plan, to the creation of a 
Pastoral Support Programme.  Assistance may be sought from outside agencies such as Counsellors, 
Careers Advisers, Attendance Improvement Officers, Educational Psychologists, outreach or respite 
through Rivers Educational Support Centre. The Broxbourne School will also consider whether ‘Early 
Help’ is appropriate,  Families First Assessment (FFA) for example, to support needs that go beyond 
the pupil’s educational needs. 
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5. PUPIL RIGHTS AND RESPONSIBILITIES 
 
Pupils have the right to be respected, but this carries with it responsibilities to respect others and treat 
all members of the school community fairly, courteously and to listen to their points of view.  In all their 
dealings with staff pupils must always be polite and must not be disobedient or defiant.  Pupils must 
follow all reasonable instructions from members of staff.  Pupils must not bully, intimidate, harass, 
harm or assault any other pupil.  Pupils must not discriminate against other members of the school 
community on the grounds of disability, race, sex, pregnancy and maternity, gender reassignment, 
religion or belief, sexual orientation, age, marriage and civil partnership 

 
Pupils have a right to learn, but this carries with it responsibility to work without disturbing others. 
Disruptive behaviour prevents pupils from learning.  Pupils must, therefore, always allow the teacher  
to teach and others to learn. They must always attend school regularly, remain on the premises  
during the school day, arrive punctually for school and for lessons and follow the school rules on  
dress and appearance 
 
6.  JURISDICTION 
 
The school’s jurisdiction for taking disciplinary action extends to offences which take place on the 
school site during the school day, during lunchtimes (because it is school policy that all pupils remain 
on the site and in the care of the school), when pupils are journeying to and from school, whilst pupils 
are in school uniform or wearing the school dress code, or if other pupils are present in uniform, and 
while pupils are at an official school activity, or on an official school journey, visit or activity off the 
school site. The school’s jurisdiction is extended to breaches of behaviour outside of school hours 
when it impacts on behaviour within school.  This includes incidents on social media and all other 
electronic communication.  

Many online behaviour incidents amongst young people occur outside the school day and off the 
school premises. Parents are responsible for this behaviour. However, if incidents that occur online 
pose a threat or cause harm to other pupils in school and/or affect the smooth running of the school 
then the School will sanction pupils. 
 
Any sanctions (including detentions) must be issued by a paid member of staff (or by a person 
authorised by the headteacher) on the school premises or while the child is under the charge of a 
member of staff. 
 
7.  FALSE ALLEGATIONS  
 
The Headteacher may decide on a range of disciplinary actions for pupils who make false allegations.  
These include fixed term or permanent exclusion.  In extreme circumstances, the Headteacher may 
involve the police if there are grounds for believing a criminal offence has been committed.   
 
8.         USE OF REASONABLE FORCE 
 
The school believes that pupils need to be safe, to know how to behave and to know that the adults 
around them are able to manage them safely and confidently.  For a very small number of pupils, the 
use of physical intervention may be needed. 

 
All members of the school staff have a legal power (Education and Inspections Act 2006) to use 
reasonable force to control or restrain pupils in circumstances that meet the following defined criteria: 

 

 To prevent a child from committing a criminal offence 

 To prevent a child from injuring self or others 

 To prevent or stop a child from causing serious damage to property (including the 
child’s own property) 

 To stop the child from engaging in any behaviour which is prejudicial to maintaining 
good order and discipline at the school  
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9.  SEARCHING PUPILS AND CONFISCATION OF A PUPIL’S PROPERTY 
 
A member of staff may confiscate, retain or dispose of a pupil’s property as a punishment without 
liability for damage to, or loss of, any confiscated items.  

 
School staff can search pupils with their consent for any item which is banned by the school rules.  
The Headteacher, Heads of Year, members of SLT and other staff authorised by the Headteacher 
have the power to search pupils or their possessions, without consent, where they suspect the pupil 
has weapons, alcohol, illegal drugs, tobacco, fireworks, stolen items, pornographic images and any 
article (including a mobile phone) that has been or is likely to be used to commit an offence, cause 
personal injury or damage to property. Staff directed by the Headteacher may use an electronic metal 
detector in support of locating banned items held in person within clothing or concealed in other 
possessions safely 
 
10.        CHILD-ON-CHILD ABUSE 
 
Child-on-child abuse will not be tolerated.  It is most likely to include, but may not be limited to:  
 

 Bullying (including cyberbullying, predjudice-based and discriminatory bullying) 

 Abuse in intimate personal relationships between children 

 Physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 
physical harm. 

 Sexual violence, such as rape, assault by penetration and sexual assault. 

 Sexual harassment, such as sexual comments, remarks, jokes and online sexual harassment, 
which may be stand-alone or part of a broader pattern of abuse 

 Causing someone to engage in sexual activity without consent 

 Consensual and non-consensual sharing of nude and semi-nude images or videos 

 Upskirting 

 Stalking 

 Initiation/hazing violence and rituals 
 
Specific behaviour issues  
 
Child-on-child sexual violence and sexual harassment  
 

 Sexual violence and  sexual harassment are never acceptable and will not be tolerated.  Staff 
recognise the importance of challenging all inappropriate language  and behaviour between 
pupils. Where relevant, pupils who fall short of these behaviour expectations may be also 
sanctioned whilst other investigations by the police and/or children’s social care  are ongoing  
 

 All victims will be reassured and will be supported, kept safe, and reassured they will be taken 
seriously, regardless of how long it has taken them to come forward. Abuse that occurs online 
or outside of the school will not be downplayed and will be treated equally seriously 

 

 In instances where reports of sexual abuse or harassment are proven to be deliberately 
invented or malicious, the school will consider whether any disciplinary action is appropriate 
for the individual 
 

Behaviour incidents online   

 Behaviour issues online can be very difficult to manage given issues of anonymity, and online 
incidents occur both on and off the school premises. The school is clear that even though 
online space differs in many ways to the physical school enviroment, the same standards of 
behaviour are expected online apply to offline, in that everyone should be treated with 
kindness, respect and dignity  
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 The school will investigate matters where pupil online behaviour impacts on the smooth running 
of school. This includes inappropriate online behaviour (including bullying), the use of 
inappropriate language, the soliciting and sharing of nude or semi-nude images and videos and 
sexual harassment. These behaviours will be addressed in accordance with the same 
principles as offline behaviour. This also includes following the school’s Child Protection policy. 
In addition the school will report the incident to the Police where the school suspects a pupil of 
online criminal behaviour  

 
Mobile phones  
 
The school has a strict policy prohibiting pupils use of mobile telephones or devices during the school 
day. Personal mobile telephones or device are not permitted to be on display or used by pupils 
between the itendified time (8.45am until 3.10pm). This includes pupil ‘free time’ during break or 
lunchtime periods. Personal mobile telephones or device will be confiscated from any pupil breaching 
this policy. Personal mobile telephones or device will be held securely until such time where a parent 
can collect the item from the school reception 
 
11.          BANNED ITEMS 
 
Drugs 
 
Any contravention of the school’s Drugs Policy is considered to be a serious breach of the school’s 
Behaviour and Discipline Policy.  Please refer to the school’s separate Drugs Policy for further details. 

 
Offensive Weapons, Dangerous Articles and Corrosive Substances 
 
The carrying of the following whilst journeying to and from school, at school or on a school activity, 
visit or journey is not acceptable under any circumstances: 

 

 Any offensive weapon per se. This is defined by the relevant legislation as an article made 
for causing injury. Examples include knives, knuckle dusters and truncheons 

 Any article adapted for use for causing injury. Examples include a baseball bat with a nail 
embedded in it and a sharpened screwdriver 

 Articles not made or adapted to cause injury but intended for use such as an offensive 
weapon, even if they have some other legitimate use.  Examples would include car keys 
held between the knuckles or a cup of bleach which is intended to be thrown in someone's 
face.  Almost any item can be considered an offensive weapon if the person carrying it 
intends to cause injury 

 A corrosive substance which is defined as "a substance capable of burning human skin by 
corrosion".  This would include acid and might also include strong drain cleaners and 
industrial cleaning agents 

 
The Headteacher will in most cases, exclude the pupil or pupils permanently.  In addition, the school 
may involve the police since the carrying of any of the above is likely to be a crime. 
 
‘Offensive weapons are defined in the Prevention of Crime Act 1953 as ‘any article made or adapted 
for causing injury to the person; or intended by the person having it with them for such use by them’.  
Sections 139 and 139A of the Criminal Justice Act 1988 refer to ‘any article which has a blade or point 
or is sharply pointed’. 
 
Pupils and their parents should note it is an offence, under section 139A of the Criminal Justice Act 
1988 (as inserted by section 4 of the Offensive Weapons Act 2019) to carry an offensive weapon or 
knife on school premises.  This offence is arrestable under section 24(2) of the Police and Criminal 
Evidence Act 1984 (as amended by section 1 of the Offensive Weapons Act 2019).  It is also an 
offence to carry an offensive weapon or knife in a public place (such as around a school) unless a 
person has a good reason or lawful authority for having the article with them. 
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12.      ALTERNATIVE TO PERMANENT EXCLUSION 
 
The school may decide if it is appropriate to use alternatives to permanent exclusion such as 
restorative justice; mediation between pupils or between a pupil and a member of staff; internal 
exclusion; or a managed move. 

 
Procedures may be changed from time to time when deemed appropriate by the school. 
 
Luke Sweetland 
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