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The government has established a bursary scheme to help the most vulnerable 16-19 year olds in 
full-time education.  The scheme is made up of two parts: a guaranteed, annual payment of £1,200 
to a small group of the most vulnerable and a discretionary fund for schools to distribute.  This 
policy sets out how the school will target bursary awards towards young people facing financial 
barriers to participation. 
 
1. Qualification criteria for a guaranteed bursary 

 
Students in Years 12 and 13 who will receive a guaranteed £1,200 bursary this year will be those 
who: 
 

 Are currently in care (as defined by Social Services) 

 Are leaving or having recently left care 

 Are in receipt of Income Support in their own name 

 Are disabled and in receipt of both Employment Support Allowance and Disability Living 
Allowance 

 Are a carer and in receipt of a Carer’s Allowance 
 

Evidence of eligibility is required, for example a letter detailing the entitlement benefits or written 
confirmation of current or previous looked after status. 
 
Any student in this group is automatically entitled to an annual £1,200 bursary and payments will 
be made on a termly basis (i.e. three times a year). 
 
2. Qualification criteria for a discretionary bursary 

 
Students in Years 12 and 13 who will be considered for a discretionary bursary this year are: 
 

 Students who are members of households with a gross annual household income of below  
£25,000 (or who are eligible for Free School Meals), may be eligible for a discretionary 
bursary to contribute towards educational expenses to cover such costs as university visits, 
transport, essential course equipment (including books, stationery), curriculum trips, 
uniform, materials, financial support towards exam re-sit fees and enrichment activities 
 

Acceptable supporting evidence for the full and discretionary bursary: 
 

 Income Support 

 Income-based Jobseekers Allowance 

 Income-related Employment and Support Allowance 

 Support under Part VI of the Immigration and Asylum Act 1999 

 The guaranteed element of State Pension Credit 

 Child Tax Credit (as long as the parent is not also entitled to Working Tax Credit and do 
not get more than £16,190 per year) 

 Working Tax Credit run-on (paid for 4 weeks after you stop qualifying for Working Tax 
Credit) 

 Universal Credit (with annual earned income of no more than £7,400 after tax and not 
including any benefits received) 
 

Notes 
 

 The discretionary grant available for each student will not be known until we have details of 
all students who are eligible   
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 A proportion of the bursary funding will be retained for unforeseen circumstances e.g. a 
sudden change in home circumstances or a student falling into one of the eligibility criteria 
at a later point in the year 

 A proforma will be completed by each individual student to ascertain needs and authorised 
by the Deputy Head and the Director of Sixth Form 

 
3. Exceptional circumstances 

 
If circumstances arise whereby a student finds themselves in exceptional circumstances, there is 
an exceptional circumstances bursary for one-off payments or additional support.  If this is the 
case, the student must see the Director of Sixth Form to discuss this further. 
 
4.  Appeals  

 
For these applications, all applicants must provide proof of entitlement through supporting 
documentary evidence of household income or the Allowances received by the student.  There is a 
list of suitable evidence on the application form.  Any appeals against decisions can be made to 
the Chair of Governors, via the Clerk to the Governing Body, who will follow the school’s 
Complaints Procedure. 
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